
consult you on the current market climate and expectations

navigate a maze of forms and complex paperwork

coordinate with lenders to find the most competitive financing
options specifically for you, then assist with navigating the

loan process and continued requirement to closing

walk you through the inspection process to evaluate
defects- necessary repairs- and confirmation of condition

before closing

We ensure that our clients’ interests are represented
in pricing, negotiation and closing

assist you in accessing the MLS marketplace and our
network contacts to find the best fit for your home needs

put sellers and co-agents at ease with my professional
and respected reputation as your agent

assist in clearing potential liens + judgements or other
risks to clear title prior to closing

continue to communicate with you with valuable insights
to your real estate investment over time to assist you in

building wealth

We consult you on the current market climate and
expectations- achieving greater savings and success in

your purchase.

We help you navigate a maze of legal forms, processes,
and complex paperwork to achieve a successful

purchase.

We connect you to reputable lenders to find the most
competitive financing option specifically for you. We help

you navigate the loan process and requirements to a
successful closing.

We guide you through the inspection process. We assist
with evaluating defects, negotiating necessary repairs,

and confirming condition updates prior to closing for your
peace of mind.

After listening to your needs, goals and wants we will
develop a strategy to ensure that your interests are best

represented as we identify, negotiate the best terms
and close on your new home.

BUYER REPRESENTATION:BUYER REPRESENTATION:

We unlock access to the MLS Marketplace and our
personal network contacts - giving you more options to

choose from when finding your home.

We have a respected and professional reputation that
puts co-agents and sellers at ease when accepting your

offer.

We help protect your purchase. We assist in obtaining
the best title policy to insure ownership free of liens and

judgements.

We are your Forever Agents. 
We continue to communicate with valuable insights to
your real estate investment over time to build wealth

and protect your asset.

 We do more than open doors..
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Here are some helpful Do's and Don'ts when applying for a mortgage. 

DO: 

• Keep originals or be able to access on your employer/bank sites all pay-stubs, bank statements

and other important financial documents.

• Provide your Earnest Money Deposit from your own personal bank account or acceptable gift

funds. Please talk to your loan officer or loan coordinator for additional clarification. This will present a

very difficult problem if not managed properly in the beginning.

• Provide all documentation for the sale of your current home, including sales contract, closing

statement, employer relocation/buy-out program if applicable.

• Notify your Loan Consultant if you plan to receive gift funds for closing. Gift funds are

acceptable only if certain criteria are met. Advances from credit cards for down payment/closing costs

are never acceptable.

• Notify your Loan Consultant of any employment changes such as recent raise, promotion,

transfer, change of pay status, for example, salary to commission.

• Be aware that a new credit report could be pulled just prior to closing.

DO NOT: 

• Close or open any asset accounts or transfer funds between accounts without asking your Loan

Consultant about the proper documentation required for your loan. For example, before transferring all

funds from your savings to your checking, check with your Loan Consultant.

• Deposit any monies outside of your automated payroll deposits, particularly cash or sale of

personal property, without notifying your Loan Consultant. Many guidelines require substantial

documentation as to the source of these deposits.

• Change jobs/employer without inquiring about the impact this change might have on your loan.

• Make major purchases prior or during to closing such as new car, furniture, appliances, etc. as

this may impact your qualifying amount.

• Open our increase any liabilities, including credit cards, student loans or other lines of credit

during the loan process as it may impact your qualifying amount.
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For use only by members of the Indiana Association of REAL TORS® 

1 This Contract is entered into and shall commence on 
---- - - - ----------------

2 by --- ---�------------------------ -- (Broker) and
3 __ ___ _ ____________________________ __ (Buyer), 
4 Buyer employs Broker for the purpose of exclusively assisting Buyer to locate property described below or other 
5 property acceptable to Buyer, and to negotiate terms and conditions acceptable to Buyer for purchase of property. This 
6 Contract shall terminate at midnight on ___________ . This Contract shall automatically extend to 
7 coincide with the closing date if it does not take place until after the term of this Contract. 

8 A. BROKER AGREES to diligently attempt to locate property acceptable to Buyer; to negotiate price, terms and
9 conditions acceptable to Buyer, for the purchase of property; and shall act in the Buyer's best interest during the 

1 o term of this Contract. 

11 B. DESCRIPTION (INCLUDING, BUT NOT LIMITED TO, LOCATION, PRICE RANGE AND OTHER TERMS):

12 
13 
14 

15 C. BROKER'S COMPENSATION:

16 1. Retainer Fee: Buyer has paid Broker a non-refundable retainer fee of$ ________ U.S. Dollars.
17 This amount shall be credited to the total amount due at time of closing any transaction accomplished under
18 this agreement including, but not limited to, a lease with option to purchase.

19 2. Commission: In consideration for the services to be performed by Broker, Buyer also agrees to pay Broker a
20 commission of $ _______ U.S. Dollars or ________ % of the total purchase price;
21 however, the total commission paid to Broker shall not be less than $ _______ U.S. Dollars. In the

22 event Seller pays a commission under a listing agreement and Broker, with the consent of Buyer, is to

23 receive any portion thereof, that portion shall be credited against Buyer's financial obligations to

24 Broker. Broker shall use Broker's best effort to cause the Seller or Seller's agent to satisfy the Buyer's

25 obligation to Broker.

26 The commission shall be due, earned and promptly paid if:

27 a. Buyer or any other person acting for Buyer or on Buyer's behalf, acquires any real property or interest as
28 described herein during the term of this Contract through the services of Broker or otherwise.

29 b. Buyer or any other person acting for Buyer or on Buyer's behalf, acquires any real property or interest
30 described herein, which was disclosed to Buyer by Broker during the term of this Contract or
31 within

-----------------------------------

32 __________________________ after termination of this Contract.

3. Other: -------------------- ---------------

33 Broker's commission for services rendered, in respect to any broker, is solely a matter of negotiation 

34 between the Broker and the Buyer and is not fixed, controlled, suggested, recommended or maintained by 

35 the Indiana Association of REAL TORS®, Inc., the local Board/Association of REAL TORS®, the listing 

36 service (if applicable) or any person not a party to the contract. 

37 D. AGENCY DISCLOSURES:

38 1. Office Policy. Buyer acknowledges receipt of a copy of the written office policy relating to agency.
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Agency Relationships. I.C. 25-34.1-10-9.5 provides that a Licensee has an agency relationship with, and is 

representing, the individual with whom the Licensee is working unless (1) there is a written agreement to the 
contrary; or (2) the Licensee is merely assisting the individual as a customer. Licensee (Broker) represents the 
interests of the Buyer as Buyer's agent to buy the Property. A licensee representing a Buyer has the following 
duties and obligations: 

(1) To fulfill the terms of the agency relationship made with the Buyer.

(2) To disclose the nature of the agency relationship with the Buyer, and redefine and disclose if the
relationship changes.

(3) To promote the interests of the Buyer by:

(a) seeking a property with a price or lease rate and contract terms satisfactory to the Buyer;
however, the licensee is not obligated to locate other properties to purchase while the Buyer is
under contract to buy property, unless otherwise agreed between the parties;

(b) presenting all offers to purchase to and from the Buyer immediately upon receipt of an offer
regardless of whether the Buyer is already under contract to buy property, unless otherwise
directed by the Buyer;

(c) disclosing to the Buyer adverse material facts or risks actually known by the licensee
concerning the real estate transaction;

(d) advising the Buyer to obtain expert advice concerning material matters that are beyond the
licensee's expertise;

(e) timely accounting for all money and property received from the Buyer;

(f) exercising reasonable care and skill; and

(g) complying with the requirements of this chapter and all applicable federal, state, and local laws,

rules, and regulations, including fair housing and civil rights statutes, rules, and regulations.

Licensee owes duties of trust, loyalty, confidentiality, accounting and disclosure to the Buyer. The duties of 
accounting and confidentiality extend beyond the agency relationship unless disclosure of confidential 
information is required by law, becomes public or the client gives written consent to disclose. A licensee 
representing a Buyer owes no duties or obligations to the seller except that a licensee shall treat all prospective 
sellers honestly and not knowingly give them false information. All representations made by Licensee are made 
as the agent of the Buyer. 

Limited Agency Authorization. Licensee or the managing broker may represent Seller as a seller agent. If 

Buyer wishes to see the Property listed by Licensee or the managing broker, then Licensee has agency duties 
to both Buyer and Seller, and those duties may be different or even adverse. Buyer knowingly consents to 

Licensee acting as a limited agent for such showings. 

If limited agency arises, Licensee shall not disclose the following without the informed consent in writing, of 

both Buyer and Seller. 

(a) Any material or confidential information, except adverse material facts or risks actually known by Licensee

concerning the physical condition of the Property and facts required by statute, rule, or regulation to be

disclosed and that could not be discovered by a reasonable and timely inspection of the Property by the

parties.

(b) That a Buyer will pay more than the offered purchase price for the Property.

(c) That a Seller will accept less than the listed price for the Property.

(d) Other terms that would create a contractual advantage for one party over another party.

(e) What motivates a party to buy or sell the Property.

In a limited agency situation, the parties agree that there will be no imputation of knowledge or information 
between any party and the limited agent or among Licensees. 

Buyer acknowledges that Limited Agency Authorization has been read and understood. Buyer understands that 
Buyer does not have to consent to Licensee(s) acting as limited agent(s), but gives informed consent voluntarily 
to limited agency and waives any claims, damages, losses, expenses, including attorneys' fees and costs, 
against Licensee(s) arising from Licensee's(s') role of limited agent(s). 
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88 E. CONSENT TO REPRESENT OTHER BUYERS:

89 Buyer understands and agrees that Broker may from time to time represent other buyers who may be interested in
90 acquiring the same property as Buyer may wish to acquire. Buyer expressly waives any claim, including, but not
91 limited to, breach of fiduciary duty or breach of contract based solely upon Broker's representation of other buyers
92 who may be seeking to acquire the same property as Buyer, even if the other buyer represented by Broker does
93 acquire that property.

94 F. RECORDINGS AT THE PROPERTY. Buyer should be aware that an owner may utilize audio and/or video devices
95 to monitor their property. Buyer should not discuss negotiation strategies or other confidential information within a
96 property. Buyer hereby releases Broker, Broker Company and its agents from any liability which may result from
97 any recordings occurring within a property

98 G. FAIR HOUSING. The parties acknowledge that the Fair Housing Act prohibits discrimination in housing because of
99 race, color, national origin, religion, sex, familial status and disability. Due to Fair Housing risks, Broker will not

100 prepare, review, or submit personal information letters, including photographs, from Buyer to Seller. The National
101 Association of REAL TORS® Code of Ethics also prohibits REAL TORS® from discriminating on the basis of sexual
102 orientation or gender identity.

103 H. CONFIDENTIALITY. Buyer has been advised of the possibility that Sellers or Sellers' representatives may not treat
104 the existence, terms, or conditions of offers as confidential unless confidentiality is required by law, regulation, or by
105 any confidentiality agreement between the parties.

106 I. LEGAL DISCLAIMER. Buyer acknowledges that the Broker is not a professional or expert in the matters of law,
107 financing, taxes, property conditions and/or inspections. In addition, the Broker has advised and recommended the
108 Buyer to seek expert assistance for advice on such matters. Broker makes no warranty or guarantee concerning
109 the service of such experts or their products, the condition of the property, the absence of defects therein, or the
11 o suitability of such property for Buyer's purposes.

111 J. ATTORNEY'S FEES: Any party to this Agreement who is the prevailing party in any legal or equitable proceeding
112 against any other party brought under or with relation to this Agreement shall be additionally entitled to recover
113 court costs and reasonable attorney's fees from the non-prevailing party.

114 K. WIRE FRAUD. If you receive any electronic communication directing you to transfer funds or provide

115 nonpublic personal information, EVEN IF THAT ELECTRONIC COMMUNICATION APPEARS TO BE FROM

116 BROKER OR TITLE COMPANY, do not respond until you verify the authenticity by direct communication

117 with Broker or Title Company. Do not rely on telephone numbers provided in the electronic
118 communication. Such requests may be part of a scheme to steal funds or use your identity to commit a
119 crime.

120 L. FURTHER CONDITIONS:

121 
122 
123 
124 
125 

126 M. ACKNOWLEDGEMENTS:

127 1. Buyer has read and understands this Contract.

128 2. This Contract contains the entire agreement of the parties and can only be changed in writing and signed by all
129 parties.

130 3. This Contract is binding upon all the parties, their heirs, administrators, executors, successors and assigns.

131 4. Buyer has received an executed copy of this Contract.

132 5. Broker holds a valid Indiana Real Estate License.

133 6. Buyer consents to receive communications from Broker via telephone, U.S. mail, email and facsimile at the
134 numbers/addresses provided to Broker unless Buyer notifies Broker in writing to the contrary.

135 7. Buyer acknowledges that Broker has no duty to disclose the racial, ethnic or religious composition of any
136 neighborhood, community or building, nor whether persons with disabilities are housed in any home or facility,
137 except that the Broker may identify housing facilities meeting the needs of a disabled buyer.

138 8. Where the word "Broker" appears, it shall mean "Licensee" as provided in I.C. 25-34.1-10-6.8.
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139 This Agreement may be executed simultaneously or in two or more counterparts, each of which shall be deemed an 

140 original, but all of which together shall constitute one and the same instrument. The parties agree that this Agreement 

141 may be transmitted between them electronically or digitally. The parties intend that electronically or digitally transmitted 

142 signatures constitute original signatures and are binding on the parties. The original document shall be promptly 

143 delivered, if requested. 

144 
145 AGENT IN LICENSE# BUYER'S SIGNATURE 

146 

147 
148 BROKER OR COMPANY NAME IN LICENSE# PRINTED 

149 

150 
151 ACCEPTED BY: MANAGING BROKER BUYER'S SIGNATURE 

152 

153 
154 

155 PRINTED 

1' 
Prepared and provided as a member service by the Indiana Association of REAL TORS®, Inc. (IAR). This form 
is restricted to use by members of IAR. This is a legally binding contract, if not understood seek legal advice. 

Form #15. Copyright IAR 2024 
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